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Job Posting
Personal Assistant Advocate -- Blue Island Office
Progress Center for Independent Living is seeking a motivated advocate to assist people with disabilities (consumers) seeking personal assistance services in suburban Cook County.   Personal Assistant services are provided through the Illinois’ Department of Human Services/Division of Rehab Services (DHS/DRS) Home Services Program.  Personal Assistants are a key link to independence for people with disabilities. Personal Assistants provide support with day-to-day tasks like cleaning, cooking, bathing, and dressing. 
The Personal Assistant Advocate recruits and orients individuals seeking employment as a personal assistant (P.A.).  Progress Center’s P.A. Advocate is a referral resource for those consumers looking to hire their own personal assistant.    The P.A. Advocate guides consumers through the P.A. hiring process and provides P.A. management training to interested consumers.  The Personal Assistant Advocate for the Blue Island Office will be responsible for recruitment in the south and southwest suburbs of Suburban Cook County. 
For 30 years, Progress Center for Independent Living has been the Center for Independent Living (CIL) serving suburban Cook County.  Progress Center is a member of the nationwide network of CILs that provide peer support, independent living skills training, information and referral, and advocacy to persons with all types of disabilities regardless of age.  Progress Center is also a member of the statewide network of Centers for Independent Living, the Illinois Network of Centers for Independent Living (INCIL).  
Essential Functions Include:

1. Report to the Home Services Team Coordinator

2. Recruit, interview and provide orientation to prospective new Personal Assistants (PAs)

3. Maintain a database of personal assistants available for referral to people with disabilities 
4. Provide referrals from the database to consumers suburban Cook County

5. Assist consumers to develop effective PA recruitment, interviewing, management and self-advocacy techniques

6. Provide information on funding benefits and services available to consumers and personal assistants
7. Provide or arrange peer counseling to consumers, consistent with the philosophy of Independent Living

8. Process State PA timesheets for community reintegration consumers as assigned

9. Document all activities required for both internal and funding mandated purposes

Qualifications:

1. Bachelor’s degree preferred.  High School diploma required
2. Good oral and written communication and organizational skills
3. Knowledge of community and community resources, as well as philosophy of independent living
4. Ability to interact effectively with and organize consumer groups
5. Experience working with people with disabilities or first-hand experience with a disability
6. Spanish Language Proficiency

7. Current Driver’s License and use of a vehicle 

Interested individuals should send a resume and cover letter to garnold@progresscil.org The job will be posted until the position is filled. 
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